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EXECUTIVE SUMMARY

1.
XXX


Summarize key facts and possible courses of action.    
ISSUE / INTRODUCTION

2.
XXX

BACKGROUND

3.
XXX

-
give context for the topic that is being discussed;


-
provide historical facts; and   


-
highlight the experiences of other jurisdictions and countries.

CONSIDERATIONS

4.
XXX


Include, where appropriate:



-
impacts on Canadians;


-
horizontal policy impacts/opportunities;


-
privacy impacts;


- 
official languages considerations;


-
gender issues;


-
federal/provincial/territorial/regional issues and perspectives;


-
stakeholder positions ;


-
sector impacts (e.g. private and voluntary sectors);


-
international comparisons (if appropriate) and considerations;


-
financial implications;


-
sustainable development implications;


-
instruments available to achieve policy objectives;


-
implementation considerations;


-
management and accountability issues;  and


-
impacts for service delivery.

OPTIONS

5.
XXX


Present genuine options in a neutral way.
