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CHAPTER 2, SUBJECT 3
REG STERED ESTABLI SHVENTS - COST RECOVERY

SCOPE

Thi s subject outlines the policies and procedures governing
the paynent of registration fees and fees for the
i nspection of fish processing establishnents.

AUTHORI Tl ES

Fish Inspection Act, R S. 1985, c. F-12
Fi sh I nspection Regulations, CR C, c. 802
Canadi an Food I nspection Agency Fees Notice

POLI CY
Gener al

Regi stration fees apply to fish processing establishnments
regi stered under the authority of the Fish Inspection
Regul ati ons that process or store fish for interprovincial
or international trade (see Chapter 2, Subject 1 of this
manual for nore details concerning the registration of
establ i shnents).

No fees are to be charged to a person that holds a fish
export licence that allows themto export |ive aquaculture
finfish or to operate a can screeni ng warehouse for the
export of canned fish at an unregi stered establishnent.

An establishnment's certificate of registration includes all
bui l dings that are found at a single location and that are
used together as part of the operation(s) described inits
Qual ity Managenent Program (QW) Plan. Fees for the
certificate of registration will depend on the total
processing area of the building(s) and types of processes
occurring at this location in accordance with these
pol i ci es.

When a conpany processes fish at separate and distinct

| ocations, these |locations will be considered as separate
establishnents and will each be assigned their own
certificate of registration.

The Canadi an Food | nspection Agency (CFlIA) shall charge and
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collect all applicable fees for establishnment registration
identified in the Fish Inspection Regulations and the
Canadi an Food | nspection Agency Fees Notice. This includes
those establishnents that are registered with the CFlIA for
processing a commodity other than fish

Fees for an establishnment's certificate of registration,

I nspection services required to reinstate the certificate,
or other inspection services concerning the establishment
or its QW, nust be paid in full before the certificate
will be issued or the other inspection services will be
provi ded.

A certificate of registration will be issued, renewed,
amended, inactivated, re-activated or re-instated only when
the applicant has no unpaid fees owng to the CFl A (see
section 4.5).

An establishment's certificate of registration is not
assi gnabl e and expires one year after the date it was
I ssued.

Application for a Certificate of Registration

Foll owm ng the receipt of a conpleted application, a
certificate of registration shall be issued in accordance
with the policies and procedures outlined in Chapter 2,
Subject 1 of this manual.

Ful | paynent of all applicable registration fees nust
acconpany the application for an establishnent's
certificate of registration.

Were the operator of the establishnent has not paid fees
owng to the CFlI A for product certification, or for other
cost-recoverabl e services for the inspection of fish, the
certificate of registration will not be renewed until al
fees owng to the Agency have been paid in full.

Est abl i shnment Size and Operations

The person submtting the "Application for Registration”

form (see Appendix C), shall provide conplete information
and shall calculate the applicable fee in accordance with
the size of the facility and the type of process operation

In determ ning the size of the establishnent's processing
area for "registration" purposes, all areas within the
perimeter of the building(s) identified under the
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establishment's QW Plan for processing or storing fish are
to be included. This does not include other areas where
fish is not processed such as:

of fices;

| unch roons;
changi ng roons;
toilet facilities;
| aboratori es;

mai nt enance shops;

vV Vv vV.vYYvY

A description of process operation types is provided in
Appendi x B.

The application nmust include full payment of all fees
relative to the size of the establishnent's processing area
and types of process operations.

Depur ati on Est abl i shrment

The initial fees for shellfish depuration establishnments
are dependent on the size of the establishnent and are
listed in Table 3 of Appendix A. These fees are one-tine
only and are applied when the establishnment provides their
initial application to conduct depuration operations.
These fees are additional to all fees for the certificate
of registration. The initial fees for depuration
establ i shnents include the costs associated with signing

t he Menorandum of Agreement as described in Chapter 10 of
the Canadi an Shellfish Sanitation Program Manual of
Operations. After the initial year, the fees to renew the
certificate of registration are the sanme as for any other
establishnment, as listed in Tables 1 and 2 of Appendi x A

Prior to the signing of the Menorandum of Agreenent, the
process of review ng and approving the application nmay be
halted at the request of the applicant and no additional
start-up fees will be required when the process is
reactivated. This is on the condition that the application
is for the sane depuration facility and is reactivated
within a period of tine that is acceptable to the Regi onal
Director.

Not e: For existing depuration facilities, the system can be
nodi fied at no charge, if verification of the
nodi fi cations are undertaken by the establishnment and
subsequently approved by CFl A

If the applicant includes other operation types (e.g., salt
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fish at a separate building situated at the sanme | ocation),
addi ti onal fees payable shall be as identified in Tables 1
and 2 of Appendix A, as applicable.

Amendnent of a Certificate of Registration

A person requesting an anmendment of a certificate of
registration will notify the CFl A of the request by
conpleting a "registration application forni.

When t he anmendnent involves the addition of a process
operation, an additional fee is:

a) not applicable if the process area of the
establ i shnent is 300 or |less; or
b) applicable if the process area of the establishnent

is over 300 nf (with the anmount corresponding to the
fee for that operation type payable at the tinme of
t he request).

When the size of the processing area of an establishnent is
changed after a certificate of registration is issued and
during the period for which that certificate is valid, no
fees shall be:

a) refunded if the size is decreased fromgreater than
300 nf to 300 nf or |less; or

b) charged if the size is increased from300 m? or |ess
to greater than 300 n?, provided that no additional
process operations are added to the existing
certificates of registration.

Fees may be amended based on these nodifications, as
applicable, when a certificate of registration is renewed.

When the size of processing area of an establishnent is

i ncreased from 300 nf or less, to greater than 300 n?, and a
request for any additional process operation(s) (including
paynment of fees), is made during the period for which a
certificate of registration is valid, the certificate may
be amended in accordance with the policies and procedures
described in Chapter 2, Subject 1 of this nmanual.

I nactivation of a Certificate of Registration

A person may request the inactivation of the certificate of
registration of their establishment provided that the
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establ i shent has no unpaid fees. Policies and procedures
describing the inactivation of a certificate of

regi stration are described in Chapter 2, Subject 1 of this
manual .

An establishnment that renews its certificate of

regi stration that has been assigned an inactivated status
nmust pay all applicable fees depending on the size of the
establ i shnment, and the processing operations that will be
conducted when the certificate is reactivated. Al
appl i cabl e fees nust be paid even if the establishnent
applies to maintain its certificate of registration in an
i nactivated stat us.

Rei nstatenent of a Certificate of Registration/Fish Export
Li cence

When a certificate of registration, or a fish export

| i cence has been suspended or revoked, an inspection fee of
$1000 (plus applicable sales tax) nmust be paid to eval uate
the corrective actions before the certificate can be
reinstated. In the case where a certificate of
registration or a fish export |icence was suspended or
revoked because of unpaid fees, the reinstatenent fee wll
not be charged provided the only action required to
reinstate the certificate of registration was the paynent
of the unpaid fees.

Request ed Establi shnent |nspections

A person may request an inspection to either verify
conpl i ance of an establishnment with the requirenents of
Schedule | of the FIR or to verify conpliance of the
establishnment's QW Plan with the requirenments of the FIR

This type of inspection does not apply to an inspection
request nade for the purpose of reinstating a certificate
of registration, as described in Section 3.7 above.

The cost of a requested inspection of an establishnent is
$500 (plus applicable sales tax).

A report prepared as a result of the requested on-site
i nspection or the QW Plan review represents the findings
at the time of assessnment.

A "requested establishnment inspection” is conplete when the
i nspector delivers a conpleted inspection report or
conpleted verification report to the owner or operator of
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t he establishnent.

Revenue Adm ni stration

CFI A Cost Recovery Policies and Procedures will be followed
to address issues such as refunds and the collection of
unpai d fees.

PROCEDURES

Gener al

The process to issue certificates of registration is

described in Chapter 2, Subject 1 of this manual, and
shoul d include steps to verify that:

a) "application forns" received are conplete and
accurately describe the nane of the conpany and
appl i cant;

b) full paynent is received; and

c) the establishnment and its QW neet the requirenents

of the Fish Inspection Regul ations.

The procedure to issue, renew, amend, reactivate or
reinstate a certificate of registration or a fish export

i cence should include a review of information avail able
fromthe CFlI A Accounts Receivable Service Centre regarding
any unpaid fees owed to the Agency. See section 4.5,
Revenue Adm nistration, for nore details.

Fees for Certificate of Registration

The process inplenented by Regional Directors to issue
certificates of registration should include steps to verify
that the contents of conpleted registration application
fornms are accurate, and that fee paynment cal cul ations are
correct. An inspector may inspect an establishnent to
determ ne the size of the processing area, FIR conpliance
and/or to verify the information submtted.

The di agram of the establishnment that is included for a new
certificate of registration should include the dinensions
of the processing area to assist with the cal culation of
the appropriate fee. A new di agram nust be provided by the
applicant at the tine of renewal when any changes are nade
to the processing area of the establishnent.
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Ful | paynment of the fees for the certificate of

regi stration shoul d acconpany the conpl eted application
formand should be sent directly to the designated CFl A
fish registration office specified in the renewal letter.

Paynment can be nade via cheque, noney order or credit card.
Cheques and noney orders should be in Canadi an funds and
payabl e to "The Receiver Ceneral For Canada". The person
appl yi ng nmust ensure conpany nanmes and/or registration
nunbers are noted on cheques or noney orders. Paynent of
registration fees by installnments (e.g., post-dated
cheques) is not acceptable.

Vi sa, Mastercard and Anmerican Express credit cards are
accepted. Essential information to be included by the
person applying on the application forns include;

1. Nane of card hol der

2. Card nunber

3. Expiry Date

4. Signature of card hol der

Certificate of Registration Renewal

The CFIA will contact the holder of a certificate of
registration at | east 60 days prior to the expiry date of
the existing certificate. Procedures for the renewal of an
establishnent's certificate of registration are found in
Chapter 2, Subject 1, Section 4.3 of this manual.

As indicated in Chapter 2, Subject 1 of this manual, the

CFlIA wi Il not refuse to issue a certificate of registration
to an establishnent as |ong as the establishment
denonstrates that it is willing and able to conply with the
requi rements of the regulations. |[If an establishnment's

certificate of registration expires during the renewal
process because of adm nistrative activities (i.e., waiting
for confirmation of paynent) the Regional Director should
be consulted. The circunstances shoul d be evaluated to
verify that the establishnent is willing and able to conply
with the regulations and that the reasons for the delay are
purely adm nistrative. |If this is the case, the Regi ona
Director may renew the establishnent's certificate of
registration when it expires, even though all steps in the
process to renew the certificate have not been conpl et ed.

In the event that a certificate of registration expires,
and the establishment has not paid all fees or has shown
that it is not wwlling or able to comply with the FIR in
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any other way (e.g., enforcenent actions have been taken),
then the certificate should not be renewed until the

out st andi ng i ssues have been addressed. This will be
treated as an enforcenent action and appropriate policies
and procedures for enforcenent (Compliance Management
Process) and suspension and revocation of the certificate
of registration (Chapter 2, Subject 1 of this manual)
should be foll owed.

An establishnent with an expired certificate of
registration may remain on export |ists upon witten
request. See Chapter 2, Subject 1 for further details
concerning the renoval of an establishnment from export
l'ists.

Fees for Inspection of Establishnents

When an inspection is necessary to reinstate a fish export
licence or an establishment's certificate of registration
after it has been suspended or revoked, a fee of $1000
(plus applicable sales tax) nust acconpany the form
"Request for an Inspection of a Fish Processing Facility"
(Appendi x E), where the item "Suspended/ Revoked

Regi stration Facility Inspection” is selected. The

i nspection will not be perforned until paynent is
confi r med.

This fee is applicable to the inspection of the corrective
action plan and any other inspection activities that were
necessary to verify that the establishnment is in conpliance
with the regulations. This fee includes the eval uation of
any anmendnents necessary for the devel opnent of an
acceptabl e corrective action plan related to the reasons
for the suspension or revocation of the certificate of

regi stration.

A person may request an inspection of an establishnment or a
QW Pl an by conpleting the form "Request For an |Inspection
of a Fish Processing Facility" (Appendix E), and including
a paynent of $500 (plus applicable sales tax). The

i nspection will not be perforned until paynent is
confirmed. This service is optional and does not form any
part of the process that is followed to verify regul atory
conpliance for newy registered establishnments or those
that are currently registered.

This fee is not refundable and is not included in any of
the fees necessary to issue a certificate of registration.
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Note: There is no provision for blueprint review, either as
a service or for regulatory approval. Wiile the FIR
requires an applicant to provide a detailed diagram of the
establishnent (e.g., blueprints), this is used by the

i nspector to view the | ayout of the establishnent during
the systens verification. Blueprints may be used to
illustrate the "process flow diagranf and the "detail ed

di agram of the establishnent” referred to in paragraphs
15.(1) (e) and (f) of the Regulations. No regulatory
actions wll be taken based solely on the nature or
contents of blueprints. Therefore, the CFlIA will not

I nspect or approve blueprints of an establishnent.

Revenue Adm ni stration

Revenue administration is the responsibility of the Ofice
of the Vice-President, Corporate Services of the Canadi an
Food I nspection Agency. The National Centre for Accounts
Recei vabl e has the lead role in the collection of all fees
payabl e.

The National Centre for Accounts Receivable should be
consulted in matters concerning any reinbursenent of fees
to the client.

Proof of full paynment of registration fees and of any ot her
previously invoiced fees is a condition of registration.
Prior to issuing a certificate of registration and/or
conducting other inspections of the facilities which are
subject to fees, confirmation is required fromthe National
Centre for Accounts Receivable that the paynment has been
processed (i.e., the applicants's cheque has been cashed or
the credit card transaction has been processed) and has
been accepted. This principle applies in the case of a
registration renewal, an anendnment to a registration or for
a new registration.

The National Centre for Accounts Receivable (Accounts
Recei vable) will provide reports to Regional personnel that
identify establishnents and |icence holders with unpaid
fees. These reports should be reviewed prior to issuing,
renewi ng, anending, inactivating, reactivating or
reinstating a certificate of registration or a fish export
licence. Should the name of the establishnment or |icence
hol der appear on the |ist, Regional personnel should
contact Accounts Receivable for further informati on before
proceeding. |If the client has not taken steps to resolve
the issue of unpaid fees, no further steps should be taken
to issue, renew, anend, reactivate or reinstate a
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certificate of registration or a fish export licence until
all fees have been paid.

FORMS/ DOCUMENTS

Appendi x A - Fees for Registration of Establishnents

Appendi x B - Cat egori es of Process Operation Types

Appendi x C - Application for Registration of a Fish
Processi ng Establ i shnent

Appendi x D - Certificate of Registration

Appendi x E - Request For an Inspection of a Fish

Processing Facility
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APPENDI X A
FEES FOR REQ STRATI ON OF ESTABLI SHVENTS
Table 1
Item | Total Size of Processing Areas in Establishnent |Fee (9$)
300 n2 or less 1000
2 More than 300 n® 1500
Table 2
Fees for process operations for registered establishnments with
processing areas of a total size greater than 300 n
Item | Process Qperation Fee (%)
1 Canning fish 1000
2 Processi ng ready-to-eat fish 1000
3 Processing shellfish 1000
4 Pickling, spicing or marinating fish 500
5 Salting or drying fish 500
6 Processing fresh or frozen fish or 500
sem - preserves
7 Any ot her type of process operation 1000
Table 3
Initial fees for shellfish process operations conducted by
depuration
Item |Total Size of Processing Areas in Establishment |Fee (%)
1 300 n2 or less 6000
2 More than 300 nP 7500
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Table 4
Fees for Establishnment |nspections
ltem FIR section Fee ($)
| nspection for registration reinstatenent |17.(3) 1000
Facility or QWP inspection 17.1 500

Table 5

Facilities-related services identified in the FIR for which there
are no fees

| tem FIR section Fee (9)
| ssue a fish export |icence 15.1(1) 0

Rei nstatenent of fish export |icence 17.(3) 0

| ssuance of tenporary certificate of 16. 4(3) 0

regi stration
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APPENDI X B
CATEGCORI ES OF PROCESS OPERATI ON TYPES

The inpact of a process operation categorisation is limted to the
cost recovery fees charged and has no bearing on the processor's
QW or the CFIA regulatory verification of the establishnment's
control s.

Not e: Where a product is applicable to nore than one category,
the follow ng rule of precedence is applied:

» Cannery before Shellfish before RTE before PSM or
Sal ted before F/ FR/ SP

» For exanple, a canned clam operation is cost
recovered as a cannery (cannery before shellfish); an
i mported frozen cooked shelled shrinp re-packing
operation is cost recovered as a RTE operation (RTE
before F/ FR).

1. Canni ng Fi sh: Means processing where the fish product is
sealed in a container and is sterilised.

Product Exanpl es:
- Canned sal non
- Fish in retort pouches

2. Processi ng Ready-to-Eat Fish: Means processing where the fish
(other than canned fish or live nolluscan shellfish) product
does not require preparation except thaw ng or reheating
bef ore consunpti on.

Ready-to-eat products are typically:

a) presented as "ready-to-eat”, i.e., no preparation
required;
b) labelled to indicate that cooking is not required; or

c) cooked or not cooked by the processor and are customarily
consuned w t hout cooking by the end user.

Product Exanpl es:

- Cooked and frozen crustaceans with the shell renoved or
separated (e.g., crab sections, |obster tails, peeled
shrinp). Note: Cooked and frozen whole and in-the-shell
are consi dered fresh/frozen products.

- Hot - snoked fish product

- Col d- snoked fish product
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- Cooked | obster neat and cooked crab neat
- Pat €, nousse, shrinp cocktail, kanaboko

Processing Shellfish: Means processing any edi bl e species of
bi val ve nolluscs of the class Bivalvia and all marine,

carni vorous species of the class Gastropoda, either shucked
or in the shell, in whole or part, excluding the adductor
nmuscl es of scall ops and the neat of geoducks.

Exanpl es:

- Cl ans, oysters, nussels, quahogs, geoducks

- Whel ks

- Whol e and roe-on scal l ops.

Not e: Squi d, octopus, and ot her cephal opods are not included

Pickling, Spicing or Marinating Fish: Means processing where
fish is preserved by pickling in brine, with or wi thout the
addi ti on of vinegar and/or spices, is not frozen, and where
t he product has an expected shelf life in excess of 90 days.
Pi ckl ed, spiced, and marinated fish is sold in barrels or
containers in its own brine or curing ingredients.

Exanpl es:
- Pi ckled split turbot
- Pi ckl ed split sumrer mackere

Salting or Drying Fish: Means processing where fish is
salted, and where the final product is intended to have a
noi sture content of |ess than 54%

Salting includes the processing of fish to be sold in the
green salted state to other processors or retailers for fina
drying and preparation before sale.

Saltfish are either pickle or kench cured, renoved from
pi ckl e tanks or kench stacks, press piled and typically dried
before transport and/or sale to consumers.

Exanpl es:

- Li ght salted cod

- Gaspé cure slack-salted fish
- Dried squid

Processing Fresh or Frozen Fish or Sem -preserves: Means

processi ng where the fish products are:

- live (excluding nolluscan shellfish); or

- presented for sale in their natural, unprocessed,
unfrozen state, as at the tinme of capture, such that
further preparation by consuners such as headi ng,
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dressing, cleaning, skinning, or filleting is required
prior to consunption; or

washed, split, headed, dressed, cleaned, skinned, or
filleted and/or refrigerated or frozen to preserve
quality; or

partially cooked, and requiring further cooking prior to
consunption, (have cooking instructions on the |abel);
or,

sem -preserved, that is fish prepared by salting or
pickling in brine, vinegar, sugar, spices or any

conbi nati on thereof and packed so that it may be kept fit
for human consunption for a m ninmum of six nonths by
means of refrigeration w thout freezing.

npl es:

Whol e and dressed fish and fish fillets

Scal | op neats

Snoked herring, nmackerel, capelin, or groundfish which
requi res cooking prior to consunption.

Fi sh sticks and seafood dinners which are |abelled wth
cooking instructions (i.e., are partially cooked and
require further cooking prior to consunption).

Frozen cooked crustaceans, when they are marketed whol e

still in the shell, can be considered fresh/frozen
products, (whole frozen cooked | obster and shrinp). Note:
When the shell is renoved or separated (e.g., crab

sections, lobster tails, peeled shrinp), they are
consi dered RTE products.
Canned anchovi es, nmarinated nussels

Any ot her type of process operation - neans any processing of
fish not included in the above-noted process operation types.

Exanpl e:

Fish oil extraction
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APPENDI X C



2 3 G2

New 03/10/ 31



2 3 D-1

New 03/10/ 31

APPENDI X D
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APPENDI X E



